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Lessons

Chapters Lessons Description

1 - Home Row 1.1 - Introduction This lesson will lead you into the
2 - Learn 4 Keys: ERUI @ 1.2-Home Row touch typing course. It will discuss
3 -Learn 4 Keys: TOC. G 1.3 - Practice Home Row posture and technique to optimize
4 - Learn Shift, 'G' and 'H' &) 1.4 - Word exercise your typing performance and

5 -Llearn 2 Keys: VN ) 1.5- Chapter test minimize strain.

6 - Llearn 2 Keys: WM

7 -learn2Keys: P, No requirements
8 -Llearn 2 Keys: BY

9 -Learn 2 Keys: Q?

10 -Learn'and

11 - Learn 2 Keys: ZX

12 - Numbers part 1

13 - Numbers part 2 . \
14 - Preparation { >> )
15 - Ceriification Test Y

FreeTyping Operations

1. Once registered with username and password, sign in. The above image is what
you will see.

2. Each Chapter (left) has a number of lessons (middle).

3. Start by selecting Chapter 1 and Lesson 1.1, then click the arrow in the lower
right corner.

4. Follow onscreen instructions to complete all lessons in the chapter.
5. Each completed lesson is saved, so if you stop before completing the chapter

you may return and pick up where you left off.

Typing Evaluation
1. Typing tests will be taken in the Writing Lab after lessons:
1-3, 4-6, 7-9, and 10-11.
2. Typing tests will be taken using our UltraKey typing program.
3. Each typing test will be repeated until the following proficiencies are achieved:
6" grade — 20 wpm, 95% accuracy
7" grade — 28 wpm, 95% accuracy

g grade — 35 wpm, 95% accuracy



